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Remuneration :-

Rs. 12,000/- (Rupees Twelve Thousand Only) per month consolidated.
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State Health Society, Bihar

Pariwar Kalyan Bhawan,Sheikhpura, Patna - 800014
%

Terms of Reference(ToR)

State Health Society, Bihar under National Rural Health Mission is inviting applications for the post of Block
M & E Assistant-cum-Data Entry Operator for 533 PHCs of 38 district on contract basis. These Block M&E
Assistant-cum-Data Entry Operator will be designated as Nodal persons for HMIS/MCTS activities at
block level. They will be fully responsible for M&E activities at the block level. They will perform data entry,
analysis of HMIS/MCTS data and other M&E activities at block level.

Name of Post:- Block M & E Assistant-cum-Data Entry Operator.

Reporting to :- Medical Officer In charge of Block PHC and District Program Manager at
District level.

Job Responsibilities:-

1) Responsible for M&E activities at the block level. They will perform data entry, analysis of
HMIS/MCTS data and other M&E activities at block level.

2)  Uploading/ Data entry of information related to block /sub-block level.

3)  Compilation of reports required under the project.

4)  Timely reporting to District Health Society.

5)  Any relevant work assigned by Medical Officer In charge/ District Health Society.

Minimum Eligibility Criteria:-

1) Intermediate from any recognised University with Certificate / Diploma in Computer Application/
Information Technology with 3 years of relevant experience required.

2) Excellent command over MS Office, Internet.

3) Typing speed of minimum 35 words per minute in English and 30 words per minute in Hindi with
Good communication and writing skills in English & Hindi.

4) Preference will be given to those candidates who have worked in Health Sector of Government
organization in Bihar with good knowledge of HMIS/MCTS application.

2. Age :- 40 years or below (As on 01/04/2012)

Remuneration :- Rs. 12,000/- (Rupees Twelve Thousand Only ) per month consolidated.
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